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INDEX MEDIA FOR LOOSE-LEAF NOTEBOOKS
AND WIREBOUND NOTEBOOKS

BACKGROUND OF THE INVENTION

The present invention relates to index media for
three-ring binders, wirebound notebooks and the like.

More particularly, it relates to flexible, low cost index
media for these applications.

A wide variety of index media are available for three-
ring binders. It is desirable to provide index media
which are easily inscribed by the user and deployed in
the appropriate locations within a notebook, and which
facilitate locating documents. The invention relates to
low cost index media which are conveniently used with
three-ring binders as well as wirebound notebooks.
Such index media facilitate the finding of documents
thereby providing a worthwhile time savings.

SUMMARY OF THE INVENTION

The invention provides, in a first embodiment, an
index tab including a base portion having apertures for
binding the tab into a ring binder, and an index portion
which protrudes from documents within the ring binder
to display index indicia, said index portion being inte-
gral with but offset from the base portion, thereby to
avoid interference of the index tab with an actuator
lever of the ring binder. The offset between the base
portion and index portion defines a clearance region
thereby to avoid such interference. In addition to the
index indicia on the index portion, further indexing
information may be inscribed on the base portion which
would be visible when the notebook is opened to reveal
the entire tab. |

Such identification indices may be provided individu-
ally, or may be separably joined in sheet form. In the
- latter, sheet form embodiment, the sheet may include 1n
addition to the various index tabs, an index table por-
tion, which may provide a table of the index category
information associated with respective index indicia.

In a second embodiment, the invention provides a
flexible index sheet for ring binders and wirebound
notebooks, such sheet including a base portion which 1s
comparable in dimensions to other ‘documents which
are bound into the notebook and which includes suit-
able means for binding the base portion to the notebook;
and an index portion which may be folded against the
base portion,.or alternatively folded out to project from
documents within the notebook. Advantageously, the
fold out index portion includes an array of index indicia
corresponding to the indicia inscribed on index tabs for
the notebook: and an index table portion providing
category information for the respective index tabs. In a
preferred version of this second embodiment, both sides
of the index portion are inscribed with duplicate index
information so that the same information is displayed
whether said index portion folded out or folded against
the notebook. Such flexible index sheet may be easily
inscribed by hand, typing or machine printing.

In the embodiment in which such index sheet is to be
bound into a ring binder, the base portion includes a
series of apertures for engagement by the binder rings.
When such sheet is intended to be bound into a wire-
bound notebook, the sheet may be provided with a
marginal adhesive strip for adhesively engaging the
wirebound notebook.
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Index media, in accordance with either of the above
embodiments, may be made from a variety of materials,
including paper, cardboard, plastic film, etc.

BRIEF DESCRIPTION OF THE DRAWINGS

The above and additional aspects of the invention are
illustrated in the following detailed description of the
preferred embodiments, together with the drawings in
which: |

FIG. 1 is a partial perspective view of a loose-leaf
notebook carrying an index tab in accordance with the
invention;

FIG. 2 is a plan view of an index tab of the type
shown in FIG. 1;

FIG. 3 is a perspective view of the index tabs of FIG.
2;

FIG. 4 is a plan view of a sheet of separable index tabs
of a slightly different configuration to that shown in
FIG. 2; |

FIG. 5 is a plan view of a fold out index sheet accord-
ing to a second embodiment of the invention;

FIG. 6 is a plan view of the reverse face of the index
sheet of FIG. §;

FIG. 7 is a perspective view of a loose-leaf notebook
housing the index sheet of FIG. §, with the index por-
tion folded in;

FIG. 8 is a perspective view of a loose-leaf notebook
corresponding to that of FIG. 7, but showing the index
portion folded out; and

FIG. 9 is a plan view of a fold out index sheet in
accordance with an alternative version of the second
embodiment of the invention.

DETAILED DESCRIPTION

Reference should not be had to FIGS. 1-3 which
illustrate a low cost convenient index tab for loose-leaf
notebook, in accordance with a first embodiment of the
invention. The index tab 10 shown in FIG. 1 includes a
base portion 12 and an index portion 13. The base por-

tion 12 includes two apertures 11A, 11B which permit

the tab to be captured by two of the three binder rings
24 of a loose-leaf notebook 20. The index portion 18§ is
configured to project from documents 21 within the
loose-leaf notebook 20 thereby to display index indicia
18 (here “3”). It will be seen that the index portion is
integral with but offset from the base portion 12 thereby
to define a clearance region 16. This clearance region
avoids interference between index tab 10 and an actua-
tor lever 22 of loose-leaf notebook 20. In addition to the
index indicia 18 inscribed on the index portion 12, index
information 19 may be inscribed on the base portion-12
of index tab 10. |

The left edge of index tab 10 is aligned with the mar-
gin of document 21 thereby permitting the user to im-
print document 21 without interference by index tab 10.
The location of base portion 12 within the documents’
margin area means that index tabs located between
documents will not so deform the uppermost document
as to interfere with printing.

Although the index tab 10 is shown on the left side of
this view, it may be (and more typically would be)
displayed on the right side with the indicia 18, 19 in-
scribed on the opposite face of the index tab 10. Index
tab 10 may be made from paper, cardboard, plastic film

and other sheet form materials. Index tab 10 could also

be an erasably markable medium thereby permitting an
individual tab to be reused.
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Index tabs 10 may be provided as individual articles,

such as 1illustrated in FIGS. 2 and 3. Alternatively, as
shown in FIG. 4, a series of index tabs 10g, 105, etc. may
be die cut within a sheet 30 from which they are separa-
ble along perforation lines or score lines 35. The index
tabs 10 each include a pair of apertures 39, and are
configured to dovetail together in an array on an index
area 34 of sheet 30. Filler sections 36 and 37 may be
discarded when separating individual index tabs 10
from sheet 30. Index sheet 30 also includes a table area
38 which the user may inscribe to provide a listing of
information associated with respective index tabs. Index
information may be conveniently typed onto both the
table area 38 and the index area 34 of index sheet 30,
~while index indicia 33 may either be preprinted or in-
scribed by the user.

FIG. § gives a plan view of a fold out index sheet 40
according to a second embodiment of the invention.
Index sheet 40, the top face 41 of which is shown in
FIG. §, includes a base portion 42 and index portion 45
separated by fold line 46. Base portion 42 is advanta-
geously dimensioned to be compatible with the docu-
ments which are bound within a loose-leaf notebook or
wirebound notebook with which the index sheet 40 is
intended to be used. In the embodiment of FIG. §, for
use with three-ring binders, the base portion 42 includes
three apertures 48¢-48¢ for engaging the binder rings of
the loose-leaf binder.

The index portion 45 of sheet 40 includes an array of
section numbers 51 as well as a table area 83 in which

the user inscribes, for example, categories associated
with respective section numbers. Advantageously, as
shown in FIG. 6, information on the reverse face 56 of
index sheet 40 (the preprinted section numbers 51 or
other index indicia, and index category information 58
mscribed by the user) duplicates that on the front face of
the index portion. This information may be handwrit-
ten, typed or printed onto the index portions of sheet 40
with the index portion folded out, or if the index sheet
1s too wide to fit into the typewriter or printer in this
configuration, with the index sheet folded in. In the
latter instance, the user would first insert the sheet fac-
ing one way (say, with face 41 upward) and the index
portion folded against the upper face, then turn the
sheet over and fold the index portion against the oppo-
site face.

As shown in FIGS. 6 and 7, with the index portion of
sheet 40 folded in, the sheet is compatible with the other
documents contained within the notebook and does not
project from the notebook or from the other sheets
contained within the notebook, whereas with the index
portion folded out, this portion of sheet 40 projects
beyond the other documents within loose-leaf notebook
40 1n order to permit convenient reference to the index
table with the notebook either closed or opened to
another document.

As shown in the alternative index sheet 60 of FIG. 9,
such sheet may be designed for placement within a
wirebound notebook by providing a marginal adhesive
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strip 62 including pressure sensitive adhesive 61 (which
could be removable or permanent adhesive) covered by

"a removable release sheet 63. Such adhesive strip 62

may be so attached to the index sheet 60, or alterna-
tively may be provided as a separate item which is
adhered to the index sheet by the user. In either in-
stance, it is possible to provide the index sheet both with
an adhesive strip and with a series of binding apertures
punched both through the base sheet and release sheet,
thereby to be compatible either with ring binders or
wirebound notebooks.

We claim: .

1. An index tab for use with a loose-leaf notebook,
comprising a flat member including a base portion with
a plurality of apertures located to permit the tab to be
engaged by a plurality of rings of the loose-leaf note-
book, and an index portion configured to project be-
yond documents contained within the ring binder when
the index tab i1s engaged by said binder rings, each of
said document having a margin area including apertures
to engage the rings of the ring binders, and an area to be
inscribed; said index portion being offset from said base
portion to define a clearance region in order to prevent
interference between the index tab and an actuator lever
of the loose-leaf notebook, and said base portion being
configured so as not to extend beyond the margin area
of said documents into the area to be inscribed.

2. A sheet containing a plurality of index tabs, each
index tab including a base portion having a plurality of
apertures for engaging a plurality of rings of a loose-leaf
ring binder, and an index portion configured to extend
beyond documents contained within the ring binder
when said index tab is engaged by the binder rings,
wherein the index portion is offset from the base portion
to define a clearance region in order to avoid interfer-
ence between the index tab and an actuator lever of the
ring binder, wherein a plurality of said index tabs are
separably contained within the index tab sheet.

3. An index tab sheet in accordance with the claim 2
wherein the index tabs are juxtaposed sided by side in
the index tab sheet, and are configured so that the right
edge of one index tab dovetails with the left edge of the
adjoining index tab. |

4. An index tab sheet in accordance with claim 3,
wherein adjacent index tabs are separated along perfo-
ration lines. ‘

5. An index tab sheet in accordance with claim 2
further comprising a table portion for entering informa-
tion associated with respective index tabs.

6. An index tab sheet in accordance with claim 5
wherein the index tabs and table portion are preprinted
with index indicia and the table portion provides room
for inscribing category information associated with
respective index indicia.

7. An index tab sheet in accordance with claim 2
wherein the index tabs are preprinted with index indicia

at their index portions.
x %X % 5 =%
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