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No. '769 136 -

UNITED STATES

Patented August 30 1904 |

PATENT OFFICE.

ADELBERT A. HENDERSON, OF WILKINSBURG, PENNSYLVANIA.

LETTER-SHEET AND ENVELOP.

SPEOIFIOATIOI\T fc)rmmg part of Letters Pa.tent No 769 136 dated August 30 1904
_~ Applm&tmn filed Ootuber 17,1903, Serial No. 177, 4’?1 (No model ) -

To all w?w}% vt May concern:
Beit known that I, AprLBERT A. HENDER-

SON, a citizen of the United States of America,
resu:hn o at Wilkinsburg,in the county of Alle-

cheny and State of Pennsylvania, have invent- |

ed certain new and useful Tmprovements in
Letter-Sheets and Envelops, of which the fol-
lowing is a specification, reference being had

. therem to the accompanying drawings.

1O

20

This invention relates to certain new and

useful improvements in letter-sheets and mail-

ing-envelops, and the primary object of the

ous addressing of the envelop may be a,bso-
lutely avoided. f

tion 1s to promde a letter-sheet and envelop

0 therefor in which the address which appears
~on the outer face of the envelop may be made
direct on the letter-sheet at the time of writ-

ing the letter on the latter and which address
1s securely afiixed to the envelop by the seal-
ing of the letter after the letter—sheet has been

) placed therein.
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Briefly described, the mventmn comprises

an envelop made _from a suitable blank and
entrance to the pocket of which may be had

either from the end of the envelop or from |
theside edgethereof, asmay be desired. This

envelopis provided with two sealing-flaps that
are adapted to engage a portion-ot the letter-

sheet which carries the address and securely
affix thesaid portion to theenvelop. The let-
ter-sheet has an extension ortabonitsone end,
and where the letter is type-written this 'ex—_,
“tension or tab 1s adapted to be folded down:

- onto the letter-sheet prior to inserting the
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letter-sheet into the type-writer, and the ad-

dress (including the street and number) is then
type-written on this extension or tab. After

the letter-sheet is taken out of the type-writer,

the extension or-tab is turned back, Whereby"

the letter-sheet may be folded W1th0ut 1nclos-
ing the extension or tab in the folds, and the
folded letter-sheet is then inserted into the

“outside the envelop.

on the letter-sheet.
folded letter-sheet.

Torm of letter-sheet.

BIlVB]Op with the extension or tab pm]ectmo* -

ing-flaps of the latter are engaged with said

extension or tab so as to ﬁrmly aflx the same
‘to the envelop. The address which has been
type-written on the extension or tab being on
‘the reverse side to that on which the letter i 1S
‘written, it will be evident that the said ad-
‘dress on the tab or extension will appear on
‘the outer face of the envelop when the exten-

sion or tab is folded thereagainst. |
invention 1s to provide means whereby fre- |
quent mistakes caused by the placing of a let-
ter-sheet in the wrong envelop or the errone-

In describing the invention in detail ref-

erence is had to the accompanymﬂ' drawings, -
forming a partof thisspeci
in like numerals ot reference mdlcafe like.
| -}.parts throughout the several views, in which—
Anether of the main ObJGGtS of the ll'lVeIl-'

Hcation, and Whel e-

- Figurelisa plan view of the preferred form
of letter-sheet. Xig. 21sa plan view showing

‘the tab folded down on the sheet with the ad-

dress thereon and also showing the address

Fig. 4 1s a plan view of
the envelop-blank of the preferred form.
Fig. 5 1s a view of this. blank partly folded.

'FIO‘ 6 is a'view of the same folded ready to

receive the letter. Fig. 7 i1s a plan view of
the envelop folded Wlth the extension or tab
of the letter-sheet affixed thereto. Fig. 8 is

a transverse vertical sectional view of the
same. Fig. 9 is a plan view of a modified

- FKig. 11 is & partly-folded
ed form of envelop. Fig. 12
1s a plan view of a part of the envel_cup 1n-
volved in the form shownin Fige. 11. Fig. 13
is a plan view of another part of said envelop.
Kig. 14 is a plan view of this form of envelop,

Showmw the same sealed with the letter there-
1n and the extension or tab aiﬁxed to the en-

velop.

The letter-sheet 1 is-of the form shown in
FKig. 1, is substantially square or rectangular
in fOrm,' and.1s provided at- the one end with.
an extension or tab 2.

Ifig. 10 1s a view of a
‘part of the same, showing the extension or tab
tolded thereon.

view of a modifi

_ This extension or tab -
‘isadapted to have the address(including street, -

- The extension or tabis
‘then folded down on the envelop and the seal-
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Fig. 8 is a view of the
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number, and city) written thereon on the re-
verse side to the face on which the letter is
written. When the letter is written by the
type-writer, it will be evident that this exten-
sion 1s folded down on the letter-sheet after
inserting the latter in the machine. It is also
evident that where a carbon system is used
the address made on the extension or tab as
well as the address at the beginning of the
letter may be made on the carbon copy, and
where a copying system is used both addresses
may be made to appear in the copying-book
by simply leaving the tab or extension folded
down against the letter-sheet when placing
the letter in the book for copying. I may
form the letter-sheet 1" with an extension or
tab 2’ at one corner thereof, as shown in Fig.
9, In which construction the letter-sheet will
be folded on crease-lines 8 4 and the tab on
crease-line 5. In the construction shown in

Figs. 1 and 2 the letter-sheet is folded on.

crease-lines 6 7 and the extension or tab on

¢rease-line 8.

The envelops as employed to receive the
letter-sheet may be of the form as shown in
Figs. 4 to 8, inclusive, which embody a blank
consisting of a front 9, side wings 10, back 11,
and a sealing-flap 12. The back 11 is pro-
vided along its two side edges with a gummed
surface 14 and on the same side adjacent its

~free end with a gummed surface 15, this
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gummed surface 15 of the back forming an
auxiliary sealing-flap, as will be hereinafter
described. In folding the blank above de-
scribed into envelop form the side wings 10
are folded over and aflixed one to the other by

the adhesive surfacs 16, provided on one of

the wings. The back 11 is then folded over
onto the side wings, the gummed or adhesive
surfaces 14 being sealed to the side wings 10
and to the extension 17 of said wings. Auxil-
1ary sealing-flap 15 isat this time left unsealed.
When the letter-sheet has been folded as seen

in Fig. 3, it is inserted in the envelop, Fig. 6.
the extension or tab 2 being left outside the

envelop, and this extension or tab is then
folded down onto the back of the folded side
wings 10 10. The end of the extension or
tab 1s then engaged under the auxiliary seal-
ing-flap 15 and the latter sealed down onto the
extension or tab. The sealing-flap 12 is then
also sealed down onto said extension or tab,
securely aflixing the same to the envelop, as
seen in Fig. 7.

In Figs. 11, 12, 13, and 14 is seen a modi-
fied form of construction of envelop in which

~the letter is placed therein from the side edge

of the envelop. This envelop comprises a
blank embodying a front 18, a back 19, a flap
20, integral with the front 18, and end flaps 21,
also integral with the front 18, and a sealing-
flap 22. To form the envelop from this blank,

769,136

back 19 is placed on the rear face of front 18,

the end wings 21 folded over and secured to
“back 19, at the ends thereof.

The flap 20 1s
then folded over onto back 19 and the cummed
portions 23 secured thereto, the gummed por-
tion 24, however, being left unsealed. The
envelop is then ready to receive the letter, and
the latter is placed therein with the extension
or tab 2 or 2/, as the case may be, outside the
envelop and the free end of the said extension
or tab engaged underneath auxiliary sealing-
flap 24, which latter is secaled down on said ex-
tension or tab. The main sealing-flap 29 is
then also sealed to said extension or tab, se-
curely affixing the same to the envelop, as
seen 1n Kig. 14. By this means it will he ob-
served that an error, such as the placing of a

letter addressed to one person in an envelop

addressed to another, is absolutely impossible,
as no addressing of the envelop 207 « is done,
the address being placed on the letter, and
when the latter is placed in its envelop and
the extension or tab aflixed to the envelop the
latter 1s addressed ready for mailing. 1t will
also be observed that the addressing of the
extension or tab with the full address of the
party—that 1s, street, number, &e.—enables
the dispensing with the full address at the
beginning of the letter, yet assures a perfect.
addressing of the envelop and also gives a
record of the manner in which the envelop

was addressed, as either the carbon copy or

the book-copy of the letter will show the com-
plete address which was written on the exten-
sion or tab. 1t will also be observed that no
addressing of the envelop per se being re-
quired, the work of sending out the mail will
be materially facilitated.

It will be obviousthat various slight changes
may be made in the details of construction
without departing from the gencral spirit of
my invention.

Having fully deseribed my invention, what
I claim as new, and desire to secure by Letters
Patent, 1is—

1. A letter-sheet having an extension or taly
on one end adapted to receive the address for
the envelop,therecon on the reverse side to the
face of the letter-sheet on which the letter ap-
pears, substantially as described.

2. A letter-sheet having an extension or tah
adapted to receive the address for the envelop
thereon on the reverse side to the face of the
letter - sheet which receives the letter, and
adapted to be folded on and affixed to the outer
face of an envelop.

3. A letter-sheet having an extension or tal
on one end, adapted to receive the address for
the envelop and to be folded against the outer
face of an envelop.

4. A letter-sheet having an extension or tah
adapted to receive the address for the envelop,
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sald extension or tab adapted to proiect out-
~ sidethe envelop when the letter-sheet is placed |

therein, and be secured to the envelop.
5. A letter—sheet having a tab extending be-
~yond the body of the sheet and. adapted £0 re-
. ceive an address, said sheet adapted for fold- | .
ing to place in the envelop with the tab pro-
. Jecting outside the envelop, whereby the ad- |

dress on sa,ld tab serves as the address for the
envelop. . 3 | 10

In testimony whereof I aﬂix my swnature n
‘the presence of two witnesses.

ADELBERT A. HDNDERSON
~Witnesses:

A. M. WILSON,
E. K. PorTtER.
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