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To all whom 1t TMay conceri. Tach ledger is preferably indexed alphabet-
Be it known that I, Stmeony B. KirTLey, a | ically, as shown, a suitable number of pages
citizen of the United States, residing at Jet- | being assigned to each letter of the alphabet,
ferson City, Cole county, State of Missouri, | the number assigned to each incdividual letter
¢ haveinvented certain newand useful Improve- | being in proportion to the frequency of 1ts 55
ments in Self-Indexing Lioose-Leaf Ledgers | occurrence and also in proportion to the num-
or Books, of which the following is a specifi- | ber of pagesin the book. Those letters which
cation containing a full, clear, and exact de- | are of frequent occurrence, as initial letters,
scription, reference being had to the accom- | are assignedto a greater number of pages than
10 panving drawings, forming a part hereof. those which are of rarer occurrence. ife
Thisinvention relatestoself-indexing loose- |  The first page of each series of pages as-
leat ledgers or books. ' signed to each individual letter 1s used as an
The object of thisinvention isto provide an index- -page, and each of these index-pages 1s
improved system of original and transfer | provided with anindex-tab 3,secured, as usual,

15 loose-leat self-indexing ledgers or books in | in any suitable manner to the edge of the 65
which the original may be kept practically of | sheet and which tabs of course provide also a
a oiven size or thickness and in which im- | means by which any individual letter may be
proved means shall be provided for removing | turned to with facility at any point within the
the original leaves from the original ledger | ledger, or in place of said tabs 8 I may make

20 when filled and replacing the same by dupli- | use of any other ordinary alphabetical index. 70
cate leaves from the transfer-ledgerand which The upper end of the second page allotted
duplicates may themselves be detached from | to each initial letter is cut away, asindicated
their places in the original book after being | by 4, thereby making a rectangular excision
filled and they in turn supphnted by duplicate | which extends from a given iine to the right-

25 leaves as often as required. hand edge of the page. Thisexposestoview 75

The invention consists in the combination | the sheet next beneath it, and which 1s also
of two or more ledgers or books of the con- | cut away in the same manner, asindicated by 5,
struction recited in the claims and one of which | which, however, beginsatasuitabledistance to
is the original or current ledger and another | the right of the preceding cut-away, thereby

30 one of which is a transfer-ledger and each of | exposing to view a part of the said sheet, and 8o
which has a series of cut-away loose leaves for | upon this exposed portion ispreferably print-
receiving suitable identification characters | ed, as shown, the first, second, and third let-
upon the exposed portions thereof. ters of the names whose accounts are assigned

"~ Theinvention further consists in the details | to that particular page. Each succeeding

35 of construction hereinatter shown, described, | sheet assigned to each particular letter,as an 35
and claimed. initial letter, is in a like manner cut away,

In the drawings, Figure 1 is a perspective | the cut-away 1n each sheet beginning at a suit-
view of the original ledger or book. Fig. 2 | able distance to the right of that in the pre-
is a detail view of a series of loose leaves of | ceding sheet.

40 the original ledger. Fig. 31sa detail view of Each of the pages is preferably numbered go
a series of loose leaves of the transfer-ledger. | consecutively, as shown, just beneath the cut-
Fig. 4 shows the arrangement of the transfer- | away, and the index at the top of each page
ledger leaves atter the sheet has been removed | is also numbered the same as the sheet which
from its cut-away index and ready to be placed | carries it; but in many cases 1 prefer to omit

45 in the transfer-ledger. Iig. 51s a detail view | as unnecessary the numbers at the top of the 95
of a special or extra sheet for the or iginal | cut-away pages.

Jecdlger. In Fig. 1 the ledger is shown Opened at the
1indicates the original ledger, and the trans- | index- letter B, the firstp page (70) being full
fer-ledeoer is indicated by the numeral 2 and | size and devold of any cut-away. The ar-

50 is more clearly shown in Figs. 3 and 4. ' rangement of the numbered cut-aways exposes 1oo
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to view each alternate page of the book. For
example, the ledger shown in Fige. 11s opened
ab page fl which i 15 the first page-number ex-
posed to view on the cut- away sheet.  The sec-
ond page 18 73, the third 75, and so on through

the entire number of pages allotted to the

I-ﬂ]:“\ 1m

letter

At the top of each cut-away sheet are placed
the letters which may occur as the first, sec-
ond, a,nd third letters in names having the
letter "K' as an initial, the letters being
placed in their E:ll]f)hﬂl)@ti(:ﬂl order. For ex-
ample, the letter ""r” is of frequent occur-

rence as the %et:.,ond lettu 1n names beginning

with " F,” and “"a” is often the thir kil Iettel
Accmdmg]}- mthm the blank space beneath
the page-number and at the 110 ht ot the 1ni-
tial "I are placed the letters * "'1".,” ra,’”’ &c.,
which may occur as the second and third let—
ters of names, as shown on page 87. Letters
which do not often occur as the third letter
of names are omitted from the sheet as print-
ed, bub may be added by Lh@ user with a pen.
For instance, the letter ” does not often
occeur as the Lhud lettor, and so 1t 1s not shown
but may be written after *"Fr” on page 91 to
index any name b{;bmmng with " Fry.” When
the second and third letters cannot be antici-
pated, the initial letter only is printed on the
ex )050(1 cut-away pages, as shown on pages
3,77, 79, &e. |

Vf hen 1t 18 desired to turn to any name be-
ginning wish " F,” the sheet carrying the in-
dex-tab “T7 is raised, which exposes to view
the 1nitial, second,
name and the account can be quickly found
by one movement of the hand.

The sheets of t
provided with a horizontal line of perfora-
tions 6 near thelr tops, which divides the
cut-away index from the bodv of the sheet.

When an account in the original ledeer has
qtled up the page or space allotted to 1t, I then
proceed as tollows: Toillustrate: When C. A.
Fall’s account fills page 71, which I have
marked also " Sheet 1”7 in tht,, original ledger,
1 remove said sheet from the original ledﬂ er
and exchange it for a sheet of hhe number
and index taken from the transtfer -ledger 2
and place the last- 11.;uned sheet in the ouunml
ledger and mark it ** Sheet 2.7 as shown in
Tlg. 3. When C. A. Fall’s account fills sal
sheet 2, 1 then detach the said sheet from the
index on theline of perforations 6 and remove
this sheet from the ledger and.throw away
1t detached index.

1t is then placed in the transfer ledo er on top
of s
Said detached sheet is shown clearly in Fig.
4, In case C. A. Fall’s account extends over
two E-Jhwt% I provide a special sheet, as indi-

cated by the numeral 7, which I have marked
" Sheet 3.7 This Sheet may be devoid of cut-
away and printing at the top, as shown in

and third letters of the |

e transter-ledger only are |

Attel sheet 2 has been
removedtromthe original ledger,asdescribed.

heet 1 ander the account of C A. Hall.

I
l
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Fig. 5, but is preferably provided with
number of short vertical ruled lines8. These
vertical lines 8 are provided as guides in mak-

- 1ng any slze cut-away that may be required,

and the cut-away in the special sheet 7 is made
by cutting upon one of the lines 8 downwardly
until the horizontal line of perforations 6 is
reached, and then the cut-away waste portion
should be torn out in order to fit the space
that held sheet 2.  Asthis sheet 7 isdevoid of
an index at the top, I place the same index at
itstop asisonsheet2—namely, " 7T1—Fa, Fal.”
This special sheet can be used for any other
name of the alphabet and can be cut away
upon any of the lines 8,as previously described,
to fit over the desired sheet. T continue the
operation of supplying additional special
sheets as the length of the account may re-
quire.

I do not limit myself to the specific index-
lettersshown herein, asitis obvious that I may
make use of any other identifying characters.
such as numerals, or vowels, or second and

third letters alone, &c.

1t may sometimes happen that all the pages
have accounts upon them in the original led-
oer, thereby leaving no space for other AC-

counts that may subsequently occur under

that letter In such a case I insert the special
sheet 7 under any desired name in order to
carry the additional accounts. Of course the
special sheet 7 when placed in the book in the
manner last described should be cut back suf-
ficiently far to expose the proper index-letters
at the right ot the vertical line 8, upon which
1t has been cut away. For instance, there
may oceur another account be@mmno* with

"Fra,” and in such case the Specml sheet 7

should have the customer’s name written upon

1t and then be placed on page 87 and cut away,
as described, so as to expose the index-letters
" Fra” at the right hand of the cut-away line

- of such special sheet.

l

Relative to the manner of binding the sheets,
I would state that 1 may make use of any of
the common temporary bindings now in use,
anc I have only shown perforations 9 for the
passage of the binding devices 10 made use
of 1n connecting the sheets to the backs 11.

L claim—

1. A series of original loose self- indexing
sheets having a portion of their edges cut
away, and portions of said cut-away sheets
being exposed and having suitable 1dent1hf-
ng char: acters upon the said exposed portions,
in combination with an additional series of
transfer - sheets 1interchangeable with said
original sheets and provided with identifying
characters the same as those of the original
sheets, and having detachable cut-away por-

tions separated from their main bodies by per-
forated lines, substantially as specified.

2. A series of original loose self-indexing
sheets having a portion of their edges cut
away, and portions of said cut-away sheets
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transfer -sheets
original sheets and provided with identifying
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being exposed and having suitable identify-
1ng characters upon the said exposed portions,

1n combination with an additional series of
transter - sheets

interchangeable with said
original sheets and pr ovided with identifying
characters the same as those of the 01‘10‘111211
sheets, and having detachable cut-away por-
tions separable from the bodies of the trans-
fer-sheets by a line of perforations, substan-
tially as speciﬁed

3. A series of original loose self-indexing
sheets having a portion of their edges cut
away, and portions of said cut-away sheets
being exposed and having suitable identify-
1ng characters upon the said exposed portions.
1n combination with an additional series of
interchangeable with said

characters the same as those of the original

~sheets, and having detachable cut-away por-

tions separable from the bodies of the trans-
fer-sheets by a line of perforations; extra du-
plicate perforated transter-sheets and tempo-
rary bindings forall the sheets, substantially
as specified.

4. A self-indexing ledger or book provided
with interchangeable loose cut-away leaves
for the letters of the alphabet, portions of the
said cut-away leaves being exposed, the initial
letter with second and third letters of names
placed on certain of said exposed portions,
and the initial letter placed only with the sec-
ond letter on certain of said exposed portions,
and having a space adjacent thereto for the
insertion of the third letter of the names, and
the 1nitial being placed alone on certain of
sald exposed portions and having spaces ad-
jacent thereto for the insertion of the second
and third letters of the names which cannot
be anticipated, 1n combination with different
identitying characters on the exposed portions
of the different cut-away leaves: an additional
series of interchangeable loose cut-away sheets
in a transfer ledger or book, provided with
identifying characters the same as those on
the exposed portions of the original ledeer
and having a horizonal line of perforations

between the cut-away portions and bodies of

the sheets, substantially as deseribed.

5. A self-indexing ledger or book provided
with interchangeable loose cut-away leaves
tor the letters of the alphabet, portions of the
said cut-away leaves being exposed, the initial
letter with second and third letters of names
placed on certain of said exposed portions.
anct the initial letter placed only wi

th the sec-
ond letter on certain of said exposed portions,

and having a space adjacent thereto for the
insertion of the third letter of the names, and
the 1nitial being placed alone on certain of
sald exposed portions and having spaces ad-
jacent thereto tor the insertion of the second

and third letters of the names which cannot |

be anticipated, in combination with different
identifying characters on the exposed por-

1

L

tions of the different cut- -away leaves; an ad-
cditional series of interchangeable loose cut-
away sheets 1n a transfer ledger or book, pro-
vided with identifying characters the same
as those on the exposed portions of original
ledger or book and having a horizontal line
of perforations between the cut-away portion
and the bodies of the sheets, and extra insert
blank sheets full size and having a horizontal
line of perforations between the parts that
are to be cut away, and the bodies of the
sheets, substantially as described.

6. A self-indexing ledger or book provided
with interchangeable loose cut-away leaves
tor the letters of the alphabet, portions of the
said cut-away leaves being exposed, the 1initial
letter with second and third letters of names
placed on certain of said exposed portions,
and the initial letter placed only with the sec-
ond letter on certain of said exposed portions,
and having a space adjacent thereto for the
insertion of the third letter of the names, and
the 1nitial being placed alone on certain of
sald exposed portions and having spaces ad-
jacent thereto tor the 1nsertion of the second
and third letters of the names which cannot
be anticipated, 1n combination with different
identifying characters on the exposed por-
tions of the dif
ditional series of iInterchangeable loose cut-
away sheets in a transfer ledger or book, pro-
vided with i1dentifying characters the same
as those on the exposed portions of original
ledger or book, and having a horizontal line
of perforations between the cut-away portions
and the bodies of the sheets, extra insert blank
sheets full size having a horizontal line of
pertorations between the parts that are to be
cut away and the bodies of the sheets, and ad-
ditional insert-sheets that are devoid of the

index and cut back so as to expose the index

on sheet to right of its cut-away portion, sub-

“stantiaily as deserlbed

7. Aself-indexing ledger or book, promded
with inter (,hangeable loose cut-away leaves
tor the letters of the alphabet, portions of the
sald cut-away leaves being exposed, the initial

letter with second and third letters of names
exposed portions, and

placed on certain of said
the initial letter placed only with the second
letter on certaln of said exposed portions, and
having a space adjacent thereto for the inser-
tion of the third letter of the names, and the
1nitial being placed alone on certain of said
exposed portions and having spaces adjacent
thereto for theinsertion of the second and third
letters of names which cannot be anticipated,
1fferentidentitying charactersonthe exposed
portions of the different cut-away leaves:; and
an additional series of interchangeable loose
cut-away sheets adapted to be located in a
transfer ledger or book and provided with
leaves and 1dentifying characters the same as
those of the original ledger or book, in com-

bination with a third series of insert blank

ferent cut-away leaves; an ad-
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sheets identical in size and shape with those
previously mentioned but devoid of an index,
and a fourth series of hlank sheets adapted to
receive additional or subsequently-occurring
accounts and identical with those of the third
series, except cut back one step farther so as
to expose the first indexed sheet beneath, and
also provided with identifying charvacters to
distinguish them from each other, substan-
tially as specified.

8. The combination of two self-indexing
loose-leaf ledgers or books, one of which 1s an
original and “the other a transfer book each
having a separate series ot blank sheets which
are cut away so as to expose the sheet beneath
them and the sheets of both books provided
upon said cut-away portions with correspond-
ing identifying characters, the said original
book having also a third series of 1nsert blank
sheets identical in size and shape with those
previously mentioned but devoid of an index,
and a fourth series of blank sheets acdapted to
receive aclditional or subsequently-occurring
accounts and identical with those of the third
series, except cut back one step farther so as
to expose the first indexed sheet beneath, and
also provided with identitying characters to
distinguish them from each other substfm-
tially as specified.

9. The combination of two self-indexing
loose-leat ledgers or books, one of which is an
original and the other a transfer book each
having a separate series of blank sheets which
are cut away so as to expose the sheets beneath
them, and the sheets of both books provided
upon said cut-away portions with the first let-
ter of the names to be indexed, and having a
blank space adjacent thereto for additional
characters, the said original book having also
a third series of insert blank sheets identical
in size and shape with those previously men-
tioned but devoid of an index, and a fourth
series of blank sheets adapted to receive addi-

tional or subsequently-occurring accounts and

1dentical with those of the third series, except

cut back one step farther so as to expose the

first indexed sheet beneath, and also provided
with identifying characters to distinguish

them from each other, substantially as qpem-
ﬁed

The combination of two seltf-indexing
loose—leat ledgers or books, one of which i1s an
original and the other a transfer book each hav-
1ing a separate series of blank sheets which are
cut away so as to expose the sheets beneath
them, and the sheets of both books provided
upon said cut-away portions with the first two
letters of the names to be indexed, and hav-
ing a blank space adjacent ther eto for addi-

767,290

tional ehm"wtel'b the said original book hav-
ing also a third series of insert blank sheets
1dentical in size and shape with those pre-
viously mentioned but devoid of an index, and
a fourth series of blank sheets adapted to re-
ceive acditional or subsequently-occurring ac-

counts and identical with those of the third

series, except cut back one step farther so as
to expose thefirst indexed sheet beneath, and
also provided with identitying characters to
distinguish them from each other, substan-

tially as specified.
11. The combination of two self-indexing

loose-leaf ledgers or books, one of which isan
original and the other a transfer book each hav-
Ing a separate seriesotf blank sheets which are
cub away so as to expose the sheet beneath
them, and the sheets of both books provided
upon said cut-away portions with the first three
letters of the names to be indexed, and having
a blank space adjacent thereto for additional

characters, the said original book having also

a third series ot insert blank sheets identical
1n size and shape with those previously men-
tioned but devoid of an index, and a fourth
series of blank sheets adapted to receive ad-
citional or subsequently-occurring accounts
and identical with those of the third series,
except cut back one step farther so as to ex-
pose the first indexed sheet beneath, and also
provicded with i1dentifying characters to dis-
tinguish them from cach other, substantially
as specified.

12. The combination of two self-indexing
loose-leat ledgersor books, one of which is an
original and the other a transter book each hav-
1ng a separate series of blanlk sheets which are

cut away so as to expose the sheet beneath
them, and the sheets of both books provided

with the first three letters of the names to be
indexed, and having a blank space adjacent

thereto for additional characters, a third se-
ries of insert blank sheets 1dentical in size and

shape with those previously mentioned but de-
void of an index, and a fourth series of blank
sheets adapted to receive additional or subse-
quently-occurring accounts and identical with
those of the third series, except cut back one
step farther so as to expose the first index-
sheet beneath, and also provided with identi-
fying characters to distinguish them from
each other, substantially as specified.

In testimony whereof I havesigned my name
to this specification in presence of two sub-

scribing witnesses.

SIMEON B. KIRTLEY.

Witnesses:
- ALrrED A. HICKs,
JouN C. Higpon.
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