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(No model,)

To all whom it may concermn:

Be 1t known that I, Groree W. DonNING, a
citizen of the United States, residing at East
Orange, in the county of Essex and State of
New Jersey, have invented certain newand use-
ful Improvements in Statement-Blanks: and
I do hereby declare the following to be a full,
clear, and exact description of the invention,
such as will enable others skilled in the art to
which it appertains to make and use the same.

The object is to facilitate the rendition of
accounts either monthly, weekly, or daily, to
minimize labor in the preparation of such ac-
counts, to effect accuracy therein, and to af-
ford easy and ready means for the detection
and correction of error, and generally to sim-
plify the systems of bookkeeping commonly
followed in large business houses, at the same
time to obtain one or more duplicate records
or facsimiles of the original for permanent

office record, thus obvmtme the necessity of

itemizing a sales journal or ledﬁ'er, as 18 now
the custom, and to afford customersthe benefit
of clear type-written statements as a substi-
1 are
often 1llegible because of haste in their prep-
aration. Furthermore, by the use of my in-
vention a ledger will he mace to last very
much longer than usual, thus reducing the

number required during the year and saving
time and money and the annoyance of numer-
ous complaints, as each item on the statement

prepared under my invention is in printing.
As 1s well known, in the rendition of ac-

counts by business houses it is universally the

151 .—,Lctiee to mahe itemiz.ed statements from

'mta,tmg the Wmtmg of each 1tem two.or thl ee

times, and 1n the event that a statement should
be lost 1ts reproduction will require a repeti-

tion of the labor involved initially in i1ts prep-

aration. Moreover, these accounts are gen-
erally made on a single sheet of paper appro-

priately ruled into the requisite columns and

lines for the purpose desired, and when sent
all record of the items constituting the ac-

count and the sum-total in money v alue of the
1tems in collected form disappear—that is to -

'''''

say, there 1s no duplicate made for ready ref-
erence to the account aside from that con-
tained in the ledger, wherein changes, &c.,
may have been made.

1t is the object of the present invention to

overcome the above obstacles in a simple and
effective manner and to produce what will re-

duce to & minimum the worlk of the book-

keeper 1 preparing accounts and the expense

usually aceruing from the present methods of
keeping accounts.

To this end the mventlon conslists, gener-
ally stated, in a statement sheet or blank pretf-

erably divided into two parts, constituting

an original and a duplicate, separated by a
line of perforations to permit of the original
statement being detached from the duplicate.
The original statement s preferably provided
in this instance with the following columns,
separated by appropriate ruling, viz: a date-
column, an items-column, an extension or
price column, a totals-column, and a credits-
column. It will be understood that a greater
or less number of columns may be employed, if
desired. The duplicate statement, whichis the

larger, is provided with means for attachment
to a binder and with space on which may be en-

tered the departinent and sales-person’s name
or number or any other particulars not to be
shown on the original. If desirable, the origi-
nal only may be provided with a suitable head-
ing whereon i1s imprinted the name of the mer-

“chant and any other descriptive matter com-

monly exhibited on bill-heads. 1t is to be un-
derstood that this form of sales-sheet 1s adapt-
ed more particularly for usein connection with
what is known as a “"book? or "‘flat-platen”
type- writer, although 1t 1s adapted to be used
in connection with Ol'dlmw type-writers. Lo
cause the duplicate statement to be an exact
counterpart of the original statement, in the
use of the statement a sheet of manifoldinge
material 18 interposed between the two state-
ment-blanks, so that when the original is fold-
ed over the duplicate two statements exactly
the same In every particular are presented.
Manifolding material may, if desired, be sold
with the statements or it may be a part of
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2

may then be detached from the duplicate
statement and forwarded to the. customer.
The duplicate statements may be laid away
separately or may be bound in a book or holder
in regular order and be held in place in any
suitable manner, as by the employment of or-
dmary pftper—tastenels or of tapes.

It is to be understood, of course, that three
or more Sta,tement-sheets may be used and
likewise the requisite number of 1111n1toldmo -

sheets.

In the accompanying drawings, forming a
part of this specification, and in which like
letters of reference indicate corresponding
parts, I have illustrated one embodiment of
my invention, though others may of course
be empl
of my 1n

vention.

Figure 1 1s a view in plan exhibiting one

sheet of a ledger laid out flat. Fig. 2 is a simi-
lar view exhibiting the original statement
folded over the duplicate, a corner ot the origi-
nal statement being curled upward toshow the
carbon-sheet or manifolding material.

- Referring tothedrawings, I haveshown one
account-sheet, in which A designates the origi-
nal, and B the duplicate, the two being sepa-
rated by a line of perforations ¢ of suitable
length, the original being preferably narrower
t h‘m the duphmte to present a space 0, on

which may be entered the department and

sales-person’s name or number or other par-
ticulars not to be shown on the original.

be SBI‘I&HY numbered or lettered or water-
mar. zed or provided with some distinguishing-
by which the identity ot the two State—
ments as a part one of the other may readily
be authenticated. The duplicate blank is or
may be provided near one edge with open-
ings /", by which assemblage between suit-
able covers may be effected.

As shown in Fig. 1, the duphc&te IS en-
tirely blank and the Otloma,l is printed on one
side only with suitable luhng and the heacd-

but it 1s to be understood that the duplicate
may be ruled to correspond with the original
or be otherwise ruled.

In using this sales-sheet the duties ot the
bookkeeper and type-writist are as follows:
The charge sales-checks of a day’s business
are sent to the office of the business-house as
quickly as possible, there to be assorted al-
phabetically—that is to say, the bookkeeper
on ledger A will receive all charges where
the names are found to begin with ~A,” the
bookkeeper on ledger B all charges where
the names are found to begin with " B,” and
SO on. '

The present methods in vogue in all large
concerns are these: (Generally the booklkeeper
or an assistant folios all checks, taking the
folio from the index, then turns to the ac-
count in the ledger and 1temizes there instead

oved and be within the spirit and scope

Both

the original and the duplicate statements may

759,215

of in the dav—booh, and by this the extra work
of posting from the day-book to the ledger is.

obviated, as well the extra labor requir ed in
making up accounts. The bills are usually
made up from the ledger: but this is objec-
tionable for the reason that should the book-
kkeeper record the wrong item or price or post
a cheek on the wrong account 1t would not be

discovered by him. To obviate this, under
my system the bookkeeper folios the checLs,

oives them to the type-writist, and it the
bookkeeper folios the check wrongly and does
not detect it at the time the type-writist will
be certain to do so when he or she is about to
enter on the statement the 1tems which are on
the check, as the name and address are then
compared. Then the operator enters the de-
partment and the sales-person’s number or
other information of a private nature on the
extension of the duplicate ship.
ing-space begins at the date-column on the
two slips. The date 1s first recorded, then
the items, price per yard, or other charge and
extension in the first column. The creditsor
merchandise returns are also recorded by
type-writist in red ink in a similar manner to
prevent confusion, the total amount of each
credit item being carried out to the credit-
column. Itisto be understood thatthe type-
writing machine may be provié ed with a rib-
bon constituted of a multiple of colors. Af-
ter the type-writist has finished the boolk-
keeper takes the checlks and bills, turns to the
bill to which the first check or checks reter,
(and there may be several checks under one

folio,) and adds the duplicate bill for that

day’s transactions, carrying the amount out
in the total-column on blank space provided
for this purpose. At the same time he enters
the amount (for that day) on a slip of paper,

posts to the proper account, and after finish-
ing al
show'na the total amount of charges and
crecdits tahen up that day. Itisto be under-
stood that the original bill is kept 1n as neat
appearance as 1s possible, and therefore the
sales as recorded in the columns are only
footed'up once—that is, just prior to the mail-
inge of the statement— Whereab the duplicate
statement, which is kept on file for reference,

| may have hnes drawn for footing up the tomls

of each day’s purchase, the bookkeeper post-
ing to the ledger these daily amounts. To
prove the footing of the original statement,
the ledger is footed up, and by having a fac-
simile of the daily entries shown on the dupli-
cate statement the total addition of each must
agree with the total summing up of the origi-
nal statement. It 1s therefore obvious that
the appearance of the original statement will
be superior to the appearance ot the dupli-
cate statement, owing to the fact that these
dally totals are made out on the duplicate
statement. It is also very plain that in view
of the comparison and proof of the addition

The print-

Il in like manner the slip i1s added up,
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of the statement an error is unlikely to occur

“where the figures to be added are not alilke.

It 1s also to be understood that in some in-
stances a user of the statement would prefer

to carry these amounts on the original and

duplicate statements until the end of the
month, making one posting to the ledger
rather than from day today. The credit-col-
umn 1s likewise taken care of, and at the end
of the month prior to the Il’l&lhnﬂ of the state-
ment the total amount of the credlt-column
18 deducted from the total amount of the debit-
column and the net amounts of the month’s

purchases carried out into the middle column.
'T’his enables the customer as well as the busi-.

ness man to see at a glance what is the net
total ot the customer’s purchases for a par-
- Besides this advantage there
1s the one of carrying forward the bill-ren-
dered amount for the previous month, and by
adding the present month’s purchases with
the past month’s bill the grand total is found,
which agrees with the net balance, as shown
on the face of the ledger. Under thissystem

the bookkeeper does not have to itemize the

ledger, and his work will thereiore be reduced
at least sixty per cent.

1t is to be understood that the statc,ment-
blank herein shown may be a single sheet of
paper unbound or may be one of a number
bound in suitable book form. Furthermore,
the ruling may, if desirable, be double, and
each sheet thus present a double hmng, and
that it may be arranged in sheets, each sheet
constituted of sever al of the statements, the

matter on the sheets being separated, as by
perforations. This would enable the dewce
to be utilized for all purposes connected with
a mercantile business, such as blanks for re-
ceipts, checks, orders, records of shipping
consignments, and for many other forms con-
nected with a business-house where a dupli-
cate record is desired with the one writing.

Having thus fully described my mventmn
what I clann as new, and desire to secure by
Letters Patent of the United States, 15—

1. The herein-described loose or unattached
statement-blank or billing-form comprising
two members integral one w1th the other, told-
ed together, and &epamted by aline of perio—

a,tlons one member constituting the original
or customer’s statement-blank, fL,nd.the other

constituting the merchant’s filing-blank, the

customer’s blank being provided on its upper

tace with requisite, appropriately-designated

cdate, items, extension, totals, and credits
spaces, the duplicate statement
with an appropriately-designated space for a
department-column and a swlesmerson -UMm-

ber column, the two latter said spaces, when
the CllthHlGl s blank is folded over the filing-
blank, being to one side of the edge of the
customer’s bla,nL. and the filing blanh belng
further prowded with per forations near its
sald edge for attachment to a book or holder
substfmtlallsr as described.

2. The herein-described loose or 1111‘1,ttaclmd

statement-blank or billing-form comprising a.

plurality of members, integral one with the
other, folded ton*ethel, and semmted by a line

of perforatwm one member constituting the

original or customer’s smtement-blfmh.} and
mother constituting the merchant’s
blank, the customer’s blank being provided
on 1tsupper face with requisite approprmtely

spaces, one blanh bemn prowded with an ap-
propriately - deswnated space for a depart-
ment-column and a sales-person-number col-
umn, and the filing-blank having one of its
edges extending bwond the edue of the cus-
tomer’s blank and provided with means near
1ts said edge for attachment to a book or
holder.- |

The herein-described loose or unattached

stfttement-bhnk or bhilling-form comprising a

plurality of members 111teO'1"‘11 one with the

other, folded together and sepm*a,ted by a line
of pertoratmns one member constituting the
original or customer’s blank, and the othe,r
constituting the merchant’s filing- bl.cmlxﬁ the
customer’s blank peing provided on its upper
face with requisite appropriately-designated
spaces for dates, items, and the like, and one
of the blanks hwmﬂ' a marginal space for spe-
cial and private matter, and the filing-blank

having one of its edges extending bevond the
edge ot the customer’s blank and provided
mth means near 1ts said edge for attachment

to a book or holder, sllbqtantmllv as (eseribed.

In testimony whereof I affix my signature in

the presence 01: two subscribing witnesses.
GEORGE W. DONNI.N (.
Witnesses:
Hexry Birrrri,
W. L. Binvmyen.
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