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To all whonv it QAT COTLCEFTL:

Be it known that I, JAMESs H- RAND a cm-{
zen of the United States residing at-North
Tonawanda, in the ccmnty of Niagara and
‘State of New York, have inventeéd new and:

useful Improvements in Card - Indexes, of |.
| '{-of the series of cards, or,

which the following is a specification.

This invention relates to a card-index or
record designed more particularly for use in
mercantile establlshmem% for fOHOWlnﬂ‘ up

orders and dGLOHHtS

The object of myinvention is the pmwswn;

of a compact and eonvem&nt ofﬁee appliance
for this purpose.

In the accompanying dmwmgs Figure 11is
a perspective view of my improved card-in-
Fig. 2 18- a fraﬂ'mentary cross-section.
Fig. 3 is a detached perapeetwe'

dex.
thereof.
view of one ot‘ the cards.

Similar letters of reference mdwate corre-

- sponding parts througheut the several views.
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. The index comprises generally a suitable
box A and groups of record-cards B, placed

Joosely in the box and separated by index-

eards or partitions C, which project above

the record-cards and are provided with let-

ters or other suitable index characters in a
manner cominon to card-indexes. The par-

titions C are preferably provided at their up-
per edges with triangular index-tabs ¢, -such

AS are Sh{)WIl and desembed in Letters Patent

of the United States, No. 691,177, granted to

me January 14, 1902; but if desired, the in-

dex characters may be prmted or wmtten on

the front sides. of- the partltlons, as in ordi-
nary card-indexes.

Each of the record-cards B has suitable
entry-spaces for the name and address of the
customer and columns d d" for the entry of
the dates on which correspondence is re-

ceived and answered. The cards may have

- additional columns d?, d°, and d* for any other
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desired entries, and also lines or spaces for
noting any ‘‘remarks” or other memoranda,
as shown. At its upper edge each record-
card-is pmwded with a horizontal row of tabs
g, which are numbered on their faces from
““1” to “31,” respectively, each tab repre-
senting a day of the month.

SO constructed that they can be readily bent
or otherwise displaced from their normal po-
sition, as shown in Fig. 3, and be restored to

ty

These tabs are

‘edges of the cards.

ihen- former p031t10n after being displaced.

l_They are. prefembly integral with the cards,
as shown, and may be cheaply formed by
making VEI‘BIC&I saw cuts across the upper
All the tabs of the same
,_date stand in line with one another crosswise

in other words,
lenﬂ'thwme of the box, the e&rdq being fitted

$:10) closely between Lhe side walls of the box
‘that the corresponding tabs remain in proper

register. To enable the different longitudi-
nal rows of tabs to be easily distmﬂ*mshed by
looking down upon the cards, the upper edges
ol a,d;]acent rows of tabs are preferably con-
trasted in color—for instance, the rows may
be alternately red and green, or, say, every
fifth row may be of the same color as the
cards and the intermediate rows alternately
red and green. Contrasting stripes are thus
pmdueed crosswise of the. series of cards,
which serve as eye-guides or leaders for read-

ily tracing the row of tabs belonging to the

same day c}f the month.
In the use of this card-index after entermfr

the name and address of a customer on a cmd
the same is placed in the proper alphabetical
division of the index. Whenever a commu-
nication is received from-a customer its date
of receipt is entered in the *‘ Received” col-

umn of his card and the date of the reply is
likewise entered in the ““Answered” column.
-If,for example,anumberof customersare to be

wmtten to on the tenth of the current month
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the tabs numbered ‘“10” on their cards are

bent down, as shown in Fig. 1. Every day
the clerk in charge of the index casts his eye
over the stripe corresponding to that date
and withdraws all those cards on which the

tabs are turned down, such tabs being easily

distinguished by reason of the gaps or spaces
left above the same. After commuunicating
with the customers represented by the re-
moved cards the displaced tabs are bent back
to their former position and the cards are
replaced in the box. Should it, for example,
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be determined to again follow up the same - '

customers after an mterv&l of ten days, in
case they fail to reply in the meantime, the
tabs on their cardsnumbered *“ 20" are turned
down before replacing the cards, and when

that date arrives the cards are again removed

and the customers notified, and so on, until
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the transactions are ended. In case a cus-
tomer’sorder or account isto be followed up—
say a month or more hence—the tab corre-
sponding to the date of the month on which
he is to be notified is turned down and the
particular month is indiecated by writing on
the exposed face of the displaced tab the
number of the month—for instance., the nu-

meral ‘“1,” if the desired month is January,
or the numeral ¢ 8,” if the month 1% August.

I ¢claim as my mvenblon—

1. A card-index or record, comprising a
box or case, and record-cards arranged in the
samé one behind another, each of said cards
being provided at its exposed edge with a row

of displaceable tabs or portions and the cor-

responding tabs of the various ceards being
arranged in alinement lengthwise of the in-
dex or record, whereby upon displacing any
of the tabs in the same longitudinal line in-
dicating-gaps are left in the exposed edges of
those cards on which the tabs have been dis-
placed, substantially as set forth.

2. A card-index or record having record-

cards arranged one behind another and each.

provided at its exposed edge with a series of
displaceable tabs numbered consecutively to
indicate different days of the months, the
corresponding tabs of the various cards being
arranged in alinement crosswise of the eards,
substantially as set forth.

3. A card-index or record comprising a box
or case, division-cards bearing suitable index

designations, and record- cards each provided. |

730,399

at its exposed edge with a series of displace-
able date-tabs, the corresponding tabs of the
various record-cards being arranged in rows
extending crosswise of the cards and the rows
of tabs being provided at their exposed edges

| with means for distinguishing the same from

adjacent rows, substantially as set forth.
- 4, A card-index, comprising a box or case,

‘division-cards bearing suitable index desig-

| nations, and record-cards each provided at
its upper edge with a horizontal row of date-
tabs numbered from 1 to 31, respectively, and
capable of being displaced from their normal
position and restored thereto, the correspond-
ing tabsof allthe record-cardsbeingarranged
in rows extending crosswise of the cards and
adjacent rows being contrasted in color, sub-
stantially as set ferth.

5. A record-card provided along one edge

-with a row of displaceable date-tabs adapted

to be turned out of their normal position for
leaving indicating-gaps in the edge of the

i eard, substantlally as set forth.

6. A record-card constructed of pliable ma-
terial and provided at one edge with a series
of slits forming a row of displaeeable date-
tabs, said tabs being numbered in consecu-
tive order, substantially as set forth.

Wltneqs my hand this 121311 day of August,

1902,

JAMES H. RAND.
Witnesses: o
CARL F. GEYER,

THEO. L.. POPP.
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