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-+ of which the following is. a full, clear,
- .exact deseuptmn - |
~ The invention relates to boekkeepmg, and
-+ its object is to provide new and improved ac-
- count-sheets designed as an auxiliary to the

NITED STATES PA CEN'T OFFICE

ROBERT GRAIIAM WOODVVARD OF NEW YORK N. Y.

ACCOUNT SHEET

SPECIFICATION 10rm111g part of Letter.e Pe,tent No. 723,117, dated March . 17 1903,
| : ﬁpphce’tmn ﬁled J&nua,ry 13, 19802, RSerial No. 89,482, (No model.)

To f:tZZ whom z,?i ma J conaern
" Be it known

- WOODWARD; a subject ef the King of Great

‘Britain, and a resident of the city of New

York, borouc-'h of Manhattan, in the county

and Stete of New Yerk h'we invented new

and useful Impmvemente in Aceount-Sheets,

- - present means of keepmﬂ' books and arranged

20

BT

—and par ts and combinations of the same, as
- will be more fully described hereinafter .:md-:
-then pointed out in the elaims.

'25 |

to enable the proprietor or head of a. busm 68S

‘house to ascertain the profit or loss at the

" close of each day’s business without resort-

- ingtointricate bookkeeping or having knowl-

o edge of bookkeeping.and without dI‘SC]OSIDO‘

~ to the elnefs of departments the state of the
business. |

The mventlon consxsts of nevel featmee

Figure 1 is a face view of the dally reeerd |
_sheet arranged for hotels; and Figs. 2, 3, and

4 are sumler views of the daily depm tment—-

eheets of the several departments |
- The account-sheets consist, essentlelly of
a daily record or balance sheet C (ehewn in
- Fig. 1) and a plurality of daily depertment-
P -Sheete such as D, D', and D>

(Illustrated in

 Figs. 2 3, and 4. ) The daily record-sheet C
 hasan upper portion C', devoted to expense

g0
- .. ing assets and liabilities, and the said sheet

-and income, and a lower portion C?, contain-

18 prowded at the left- hand elde with a sub-

ject - matter column E for containing the
“names of the different eub]eets for which the
account-sheets are used. Adjacent tothe col-

umn K is an 1dent1ﬁcet10n column F, con-

taining identification:signs for the individual
.. subject- matter in the column E, the said

~ signs being
iimlmera,ls—--thet is, the set of numerals for the

5°

,. Pr eferebly, sets of censeeutwe

upper portion C’' being, preferably, the con-

a,nd |

total - column H.

| | and the set of nume:ale for the lower portion
that I, ROBERT GRAHAM'

C*being the consecutive numerals from 517
up to, say, ““66,” as indicated in Fig. 1.

Next to the identiﬁeetion eolumn F on the

Sheet C is arranged a double column G, hav-
 ingheadings marked “A”and ““B”in both the

upperand lower portions C'and C?of the sheet
C, and above the heading for the upper por-

‘tion is marked the name of the day of the

week. A series of such double columns G
are arranged one alongside the other to pro-
vide a denble column G for each day of the
weelk, and-next to the double column G of the
last dey in the week is arranged a weekly
In the double column G
are noted the amounts gathered from .the
sheets D D’ D?, as hereinafter more fully ex-
plained, it being understood, however, that
in the column A of the upper portion C' are
placed the expense amounts, and in the eol-
umn B.of the upper portion are -placed the
income amounts, while in the colamn A of
the lower portion C?are set the asset amounts,

]| and the column B of the lower pOI‘blOIl re-
- A practical embodiment of the invention is
-frepresented in the acecompanying drawings,
- forming a part of this specification, in which
R ’em:nla,r characters of reference indicate eer- |
AT _I'BSpOI]de‘ parts in all of the views.

ceives the liability amounts.
Each sheet D, D', and D?has a general head-
ing indicating the department in which it is

._used and each of the said sheets D, D', and
‘D* is provided with a Sub;jeet-metter column

I, identification-columns J J’, and amounts-
columns K K’ one for each identification-
column J or J'. | -

The subject-matter in the column I of the
several sheets D, D', and D? is found in the
subject-matter colnmn E of the record-sheet

C. ZXach column J J' contains for each sub-

ject in the column I a numeral corr eepondmcr
to the numeral for the same subject in the
identification-column F of the sheet C, and
in each column J J' is also found next to the
numeral the heading A or ‘“*B,” according
to the correspending heading in the column G.

Now each chief or head of a department at
the close of a day’s business fills in the total

amounts of the transactions of the day in the

columns K and K’ in register with the corre-
sponding subject-matter in the column I and

1n register with the corresponding sigris in the
The sheets from the different

columns J J'. _
departments are transmitted to the head of
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the double columns G in register with the
corresponding subject-matter. Thus, for in-

stance, on sheet D the column I shows ‘ Gen-

eral store-room, food supplies,” and in the col--

umnJ, corresponding to this, is found ¢ A 55,”
and corresponding to thisis found ‘¢ 6112.15”
in column I, The amount ““6112.15” i en-
tered in column G under ‘*A” next to the
numeral ““55” in column F. The next fol-
lowing amount “2222.16” in column K is
entered in colnmn G under the heading ““A”
adjacent to numeral ‘“56,” and the various
amounts thas found in column K are entered
correspondingly on sheet C. In a like man-
ner the amounts in column K’ are entered

according to the signs in the adjacent col-

umn J'. For mstance the amount ¢ 3214.75 7

is entered in column B, corresponding to
numeral ¢52.” as will be Ieadlly undersbood

by reference 130 Fig. 1.

The first item, “321 25, L in column K on
sheet D’ is enteled in column G of sheet C
under the heading ‘‘A” adjacent to numeral
““6,” and the other amounts on the said sheet
D’ are correspondingly entered, the same as
those from sheet D, above explmned and in
a like manner the amounts on the remaining
sheet or sheets D° are likewise entered on
sheet C. - Thus sheet C contains in column

(x the total amounts of the various subject-

mafters in the different departments, and by
adding up the amountsin theupper and lower
portions C’ and C? the head of the house can
immediately find whether he had been work-
ing with profit or loss during the day.

It is understood that only a few of the de-
partment-sheets of a hotel are shown in the
drawings, as it is not deemed necessary to
illustrate the sheet for each department, as
they are all on the same plan, as shown and
described, and only the generaldepartment-
headings and the names in columns I vary.
Thus for a hotel, for instance, a department-

sheet containing the daily report of time-

keeper and paymaster is used, another by the
‘“ check-controller,” another by the front book-
keeper and cashier, one by the housekeeper,
one by the room-clerk, one by the stewarts
and receiving-departments, &c.

In practice each chief or head of a depart-

- ment keeps a duplicate copy of the sheet sent

55

.60

to the head of the house for convenient veri-
fication in case it is necessary.

From the foregoing it will be seen that by
the arrangement described it requires no spe-
cial knowledsze of bookkeeping to obtain the
desired result, and the head of the house is
so well informed of what his subordinates are
doing that he can regulate his business ac-
cordingly and gradually adjust expenditures
to earnings. It will also be seen that the

chief of one department is ignorant of the
- matter contained in the sheet of another de-
partment; but as the record-sheet C shows |

balancing-totals in the column G it is evident
that each department acts as a check on the

other.

ITaving thus deseribed my invention, I
claim as new and desire to secure by Lette1s
Patent—

1. Accounnt-sheets, comprising a daily rec-

“ord-sheet having an expense and income por-

tion, and an asset and liability portion, each
portlon being provided with a sub;jeet-mdttel
column,an 1deut1ﬁea,t10n colummn havingsigns
for the 1ndw1dua,1 subject-matter of the sub-
ject - matter- column, and a double-amount
column, each portion thereof, havinga sym-
bolical heading, and a plurality of daily de-
partment-sheets, each having a subject-mat-
ter column,
identification- signscorresponding tothe signs
of the identification- column of the daily rec-
ord-sheet and adjacent to each sign a symbol
corresponding to the one of the headiugs of
the double column of the said daily record-
sheet, and an amount-column for-each i1den-
tification-column, as set forth.,

2. In an aceounting system, the combina-
tion of adailyrecord-sheet having an expense
and income portion and an asset and liability

portion, each portion being provided with a.

subject-matter column, an identification-col-
umn having signs for the individual subject-
matter of the subJeet-maJttel column, a dou-
ble column, one for each day of a week each
double colamn having symbolical headings
for the upper and lower portions thereof, the
upper portion of the double column being
adapted to receive expense and I1ncome
amounts and the lower portion to receive the
asset and liability amounts, and a weekly
total-column, and a plurality of daily depart-
ment-sheets, each having a subject-matter
column, identification-column having iden-
tlﬁG&tIOH-SIgD‘S corresponding to the signs of
the identification-column of the daily reeord-
sheet and a symbol corresponding to one of
the headings of the double column of the gaid
daily record-sheet, and an amount-column
for each identification-column, as set forth.

3. In an aceounting system, the combina-
tion of a daily record-sheet having a subject-
matter column, a column of identification-
signs, and columns each having a symbolical
heading, and a plurality of daily department-
sheets, each having a subject-matter column,
amouant - columns, and a column for each
amount-eolumn and containing the signs and
headings corresponding tothesigns and head-
ings of the record-sheet, as set forth.

In testimony whereof I have signed my
name to this specification in the presence of
two subseribing witnesses.

ROBERT GR_AHAM WOODWARD.

Witnesses:

THEO. . HOSTER,
EVERARD BOLTON MARSHALL.

70

75

80
identification - columns having |

9o

95

ICO

105

11O

115

120




	Drawings
	Front Page
	Specification
	Claims

