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To all whom it may concerri:

Be it known that I, JOHN B. BEAVIS, a sub-
Ject of the Queen of Great Britain, 1eS1d1nn*
in the city of Minneapolis, in the r‘ounty of
Hennepin and State of Minnesota, have in-

vented a certain new and useful Account-

Book, of which the following is a specifica-
tion.

My invention relates to that clas& of mani-
fold account, order, and sales books whereby
an original entry of the name and price of
each article purchased or ordered each day
by a respective customer may be kept and
added to his past account and the customer
and merchant each thereby furnished with a
balanced itemized statement of such account
at all times without the necessity of copying
any item, the merchant devoting one book to
each regular customer and keepin-g the re-
spective individual customer’s booksin a con-
venient cabinet or case prowded for the pm-
pose.

The object of my 1nvent10n is to provide a
manifold account, order, and sales book by
the use of which the manifold system of keep-

ing accounts in stores will be perfected and

the present necessity of copying orders of
goods taken by the ‘‘order-clerk” at the
houses or residences of customersinto the in-
dividual customer’s book will be avoided and
by the use of which it will only be necessary
to pull or slip the original order slip or sheet
from the book used by the order-clerk out of
his book and slip it bodily into the respective
individual customer’s book next to the last
used original slip therein to complete the cus-
tomer’s book and make it a complete book of
original entry of all that customer’s account.
In using books of this class heretofore de-
vised it has been necessary for the order-
clerk either to carry with-him the several in-
dividual customer’s books on his route (thus
taking out of the store the only record the
dealer has of such accounts) or to use a sep-

arate book for orders taken out of the store

and upon arriving at the store to copy such

orders 1nto the several respective customer’s
The former method has been found

books.

objectionable by the merchant for the reason
that it requires the utmost care on the part of

the order-clerk in taking from the store the |

| numerous individual customer’s books not to
mislay or lose one or more of them and thus

leavethe merchant withoutany record of such
customer’s account or any memorandum of
the amount thereof. A further objection is
that in case a customer calls while the order-

on the route taking orders, as is frequently
the case, the merchant in order to take his

order must take it on a separate sheet and

then copy it into the book when the order-
clerk returns to the store, or in case the cus-
tomer wishes to pay his bill the merchant

‘must ask him to call again as he (the mer-
chant) has no record of the account at hand.
It is with the order-clerk.

In practical use the
second method 1s objected to for the reason

that 1t requires the copying of orders and

bills of goods, to save the copying of which

the manifolding system has been adopted and

isused. In ordertoavoid these objections,I

55

.clerk has such customer’s book out with him
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have after a long experience with the several

books of this class now in use devised the
account, sales,and order book hereinafter par-
ticularly described, and in which the prin-
cipal feature is the provision of a series of
original order-slips which are held in the

‘binder or cover in such manner as to be read-

ily bodily and without tearing or changing
the form or size of such lezwes tlansfel red
from one book to another, thus permitting the
order-clerk to take one of the books with him

and upon his return to the store take the

original order-slips from this book and slip
them into the respective individual custom-
er’s books and thus ecomplete such accounts
without any copying of orders.

The invention will be more readily under-
stood by reference to theaccompanying draw-
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ings, forming a part of this specification, in .

which—

Figurel is a perspective view of an account-
book. embodying my invention, the same be-
ing therein shown in its folded positi,on. Fig.
2is a perspective view of the book as it ap-
pears when opened and just before the clerk

commences to enter a further order therein.

F1g.’3 1s a perspective view showing the sev-
eral parts in positions to more fully show the
constructionindetail. Fig. 41s a perspective

view of a bundle of the ““ original ” or ** record ”
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Ifig. 1 to that shown in Fig. 2.

2 631,455

leaves or sales-slips removed from the binder | sheet 9 will then be folded over onto the face

aftor the same have been seenred together, as
hereinafter described.

As shown in the drawings, 2, 3, and 4 rep-
resent the three parts of my binder or cover.
These parts may be made of any preferred
material, such as strawboard covered with
cloth or other suitable material. "The parts
2 3and 3 4 are respectively hinged together,
as shown, by a strip of flexible fabrie. The
hinges 5 and 6 are made of considerable
length forthe purpose hereinafter described.
On the inner side of the part 2 and near the
hinge 5 1 provide a loop 7, preferably com-
posed of flexible material and attached to the
part 2, either by being passed between the
strawboard and the cloth covering forming
the part 2 or in other suitable manner. On
the upper side of the part 4 and near the
hinge 6 I providea loop 8, secured thereto in
manner similar to the fastening of the loop 7.

To the free end of the part 4 I secure a sheet |

of semicarbon 9, as shown in the drawings,
the carbon-sheet being preferably pasted on
the under side of the part 4 and adapted to
fold over the upper side thereof, as shown.

For the duplicate slips I provide a series of
slips or sheets 11, bound in a block to a suit-
able backing 12 by means of staples 13, and
near the staples 13 provide each sheet or slip
11 with a line of perforations to facilitate the
tearing of thesheet or slip,ashereinafter men-
tioned. The backing 12 is slipped through
the loop 8 and rests on the part 4, the sheets
11 being of such alength, preferably, to come
to the extreme end of the part 4.

For the original or record sheets or slips 1
provide a series of sheets 14. These sheets
are slipped through the loop 7 and are folded
back overtheloop 7 at their longitudinal cen-
ters, as shown in the drawings, before being
used. As each sheet 14 1s used 1t 1s passed
underthe part4. The total of thesalesshown
on such sheet is added to the amount of the
account existing priortosuch sales, and such
total is placed on the back of the next slip
14, near the fold, and forms the new balance
or amount of past account andis the only set
of figures in view when theclerk comes to en-
ter the next order, as hereinafter explained.
The sheets or slips 11 are provided at their
folded centers with two or more holes 15 for
the purpose hereinafter set forth.

It isobviousthat,if desired,l may use sheets
or slips similar to the sheets or slips 14 in
place of the slips 11 for the duplicate copies,
and in such case the duplicate sheets would
be provided with a line of perforations to fa-
cilitate the tearing, asin the sheets 11 shown.

In use when a customer calls to get goods
or leave an order therefor the merchant or his
clerk stepstothe cabinet holding the several
books and procures thereifrom the individual
book of the customer so desiring to order or
buy goods. The book 1s opened by pulling
back the part 2 from the position shown in
The carbon-

of the sheets 11, as shown in Fig. 2. On the
sheet 14 next to be used and near the folded
end therecof will be found the balance of past
acconnt, represented in the drawings by the
ficures ¢“11.25.” The merchant then foldsthe
sheet 14 over the carbon-paper on the sheet
11 and writes on the sheet 14 the word ‘¢ Bal-
ance” and in the column at the right of the
sheet places the figures “11.25.” Ie then
takes ‘down the order, writing the several
items or names (and amounts) of articles pur-
chased or ordered directly under the word

‘““PBalance,” extending the price of the goods
purchased in a column directly under the bal-
ance ‘“11.25,” and after securing the whole or-
der adds or foots up the column, turns the
leaf 14 under the part 4, places the balance
on the end of the next leaf 14, as before, tears
off the duplicate slip 11, and passes 1t to the
clerk whose duty it is to put up the goods for
delivery. Theindividual customer’s book 1s
then replaced in the cabinet, being fully en-
tered up and balanced and ready for the next
order, the account thereby shown being an
‘“original-entry” account and fully itemized
and balanced at all times. The duplicate
slip is sent to the customer with the goods
and always shows the correct balance then
due, and these duplicate slips taken together
ogive the customer an itemized statement of
hisaccount. ‘T'heoriginalslipsremainin the
cover or binder until all the original leaves
therein have been used or the account closed,
when they are removed and fastened together
by passing a string through the holes 15 and
tying its ends together.

In taking orders at the houses and places of
residence of the customers the order-clerk—
that is to say, the clerk who calls at the
houses of the customers and takes their orders
for goods, returning to the store and there-
after having the goods delivered from the
store to the house—takes with him one of
my books, which is identical in form, con-
struction, and arrangement of leaves with
each individual customer’s book, leaving the
individual customer’s books in the store, so
that if a customer calls while the order-clerk
1s out the customer’s book is ready to re-
ceive his order, or in case the customer calls
to pay his bill the merchant has the custom-
er’s account at hand fully balanced an 1tem-
ized, thus enabling him to checlk up with the
customer and settle the account. Theorders
of the respective customersare takenin dupli-
cate by the order-clerk, and when he returns
to the store he goes to the cabinet containing
the several individual customer’s books, se-
cures therefrom the amount of past account,
writes the word ¢“ Balance” and the amount
thereof at the top of each order, and foots up
the same. Theoriginal slipsare then bodily

withdrawn from the book used by the order-
clerk without tearing the original slips or in
any manner changing their form or size, the
| leaves Dbeing loose and not fastened to one
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another and transferred to the respective

customer’s books, where by slipping the orig-
inal or record Shp 14, containing the order
thus taken by the ordel clerk, between the
last-used original or record leef or slip there-
in and the next unused record-slip the cus-
tomer’s book is balanced up and the account
It is thus seen that in order to
keep the customer’s book fully complete with
reference to the different transactions and
items it is necessary only to transfer the re-
spective sheets or slips 14 from the order-
clerk’s book tothe individual ecustomer’s book

and carry forward the balance to the top of

the next record-leaf. After this has been
done the order-clerk passes the duplicate
copies of the orders taken by him to the clerk

having charge of filling orders and the deliv-

ery thereof, the goods being put up and the
slips sent with them to the customers.
thus seen that each customer’s book by thus

bodily and intactly transferring the original

record-slips from the order-clerk’s book is
always fully balanced to date without copy-
ing any order or entry of sale or bill of goods

“and that at all times the individual custom-
er’s books are ready should a customer - call to

order or purchase goods or pay his bill.

In the drawings I have shown the slips 14
provided with holes 15 at their folds. When
all the slips 14 in a book have been used or
an account is closed, the used slips 14 are
withdrawn from the loop 7and a string passed
through the holes 15 and knotted, thus secur-
ing the slips together. In thiscondition they
may be readily handled and kept in any suit-
ableplaceforfuturereference. By thus mak-
ing the record or original slips 14 bodily trans-
ferable from book to book and readily with-
drawn from each book a considerable waste
of slips or sheets 14 is prevented

In place of using the loop 7 on the end of
the part 2 and near the hinge 5 1 may, if de-
sired, place the loop 7 on the part 3 and near
the hmﬂ‘e 5, or, if desired, I may provide a
loop 7 in each of these posﬂmns

I claim to be the first to provide an account,
sales, and order book wherein the leaves of
original entry may be transferred bodily and
111tee131y without tearing or severing the same
and without in any manner changing the form
or size of the leaf when trensfemed from its
form or size before transfer.

Having thus described my invention, I
claim as new— o

1. A manifold account, order andsales book
comprising in combination a foldable cover
or binder, a serie8 of loose original or record
leaves or slips, each sheet or slip of said se-
ries adapted to be withdrawn bodily and in-
tact iIndependent of the other sheets of said

It 18

o

series and transferred from said cover of-

binder to another cover of similar construc-
tion, a series of manifold slips or sheets re-
tained in said cover or binder, and a sheet of
semicarbon paper held on said cover in a po-

sition with relation to said originai and mani-

fold slips to be interposed between respective

original and manifold sheets, substan tla.ll y as
desel ibed.

2. The combination, in a manifold account;
sales and order book, of a foldable cover, a
retaining loop or device thereon, a series of
loose leaves or slips adapted to be slipped
under and retained in position on said cover
by said loop, a second series of leaves, a sec-
ond loop or device whereby said second series
is held in position on said cover, and a sheet
of semicarbon paper provided in connection
therewith in position to beinterposed between
respective original and manifold sheets, sub-
stantially as descrlbed

3. Thecombination, in a manifold account, -

sales and order beok, of a foldable cover, a

loop 7 thereon, a series of loose leaves orslips
14, a loop 8, a series of leaves 11, a suitable
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backing for said leaves 11 whereto the same

areattached, and asemicarbon sheet provided
in connection therewith and adapted to be in-
terposed between a slip 14 and a slip 11 sub-
stantially as described.

- 4. The combination, in a manifold aeccount
and order book, of a foldable cover; a loop
thereon, a series of loose leaves or slips pro-
vided with holes 15, a loop 8, a series of leaves
11, a suitable beekm o for seld leaves 11 where-
to the same are atta,ehed and a semicarbon
sheet provided 1in eenneetlon therewith and
adapted to be inseried between respective

sheets 14 and 11, substantially as described..

5. A manifolding account, sales and order
book comprising, in combination, a suitable
binder or cover, a series of loose original or
record leaves or slips retained on said cover
but adapted to be readily withdrawn bodily
and intact therefrom, each of said leaves or
slips adapted to be bodily withdrawn intact

from said cover independent of the with-

drawal from or retention by said cover of the
other leaves or slips of sald series, a series
of manifold leaves or slips retained by said

cover, and a sheet of carbon-paper provided

in position with relation to said respective
slipsto beinterposed between respective origi-
nal and manifold slips, substantially as de-
seribed.

In testimony wher eof T have hereunto set

my hand this 29th day of July, 1898.
JOHN B. BEAVIS.
In presence of— -
FREDERICK S. LYON,

R. J. BURGLEHATS.
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