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To all whom it may concerw:
Be it known that I, EDWARD . WARD, a

- citizen of the United States, residing at North-

IO

20

30

35

40

45

port, in the county of Queens and State of

New York, have invented certain new and

useful Improvements in Account-Keeping

Books, of which the following is a specifica-

tion, reference being made to the drawings ac-
companying and forming a part of the same.

The present invention relates to new and
improved means for simplifying keeping of
accounts, more particularly and as an exam-
ple accounts between merchantmen of retail
classes and their customers.

With many such retail dealers the matter
of keeping books, and particularly the mat-
ter of having a person to specially superin-

tend and care for the books,is an important

item of expense. :

One of the essential objects of my invention
18 to simplify account-keeping as usually prac-
ticed by such retail dealers, and especially to
save as much as possible the transferring of
entries, especially as between the receiving
of an order and the final or ledger account or
bill-statement to the customer of the same.

In essential respects my invention consists
of a new form of what I term a ‘‘ledger,” the
pages of which are provided with means
for temporarily engaging and holding order
sheets, pages, or slips in such positions that
the footings or other indices of these sheets
become practically ledger-entries.

Referring tothe drawings, Figure1is a plan
view of a single order sheet, slip, or the leaf

from an order-book adapted to be usedin con-

nection with a ledger-book of the kind em-
bodying my improvements. Fig. 2 indicates
a sheet or page of the ledger-hook. TFig. 3
indicates such a sheet or page with the order
sheets or leaves inserted therein. TFig.4isa
detail cross-section of Fig. 3.

Referring to the views in detail, A repre-

sents a sheet or page of the order-book. B
is the stump of the same. C indicates a line

- of perforations whereby the sheet A may be
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torn or removed from the order-Look. At
the top of this sheet is a ruling, on which
may appear the name of the customer. In

the space A'may be entered the items of the
goods bought. At the bottom of the page are
four spaces, which may be marked, respec-

tively, “Date,” “No.,” ¢“ Page,” and *“ Amt.,”

or with other indices. The date of order is
supposed to be entered in the first space. In
the next space may be entered the number of
the order-book, in the next space the page
of the ledger when the customer’s account is
recorded, and in the last space the amount of
an order written out on one of these order-
sheets. - -

As a probable general practice it is sup-

-posed that those order-sheets will be filled up

from various customers, as, say,during aday’s
time. At the convenience of the merchant
or dealer they are to be inserted in the ledger-
page as tollows: This ledger-page D is pro-
vided with wires E, which are secured tothe
sheet and are of extent and position o as to
pass around, engage, and hold one or more of
the sheets A in contact with the ledger-sheet.
In lieu of wires threads, strips of paper, or
other similarly-acting pieces may be used.
The ledger-page (see particularly Figs. 2
and 3) has a single left-hand column or di-

vision of the width corresponding to that. of

the slips A, and the said wires are of alength
corresponding tothis width and are separated
from each other, preferably, by about the
width of the divisions at the lower end of the
order-sheet A. This ledger-page is ruled or
divided so as to have at its top a space for
the name of the cusfomer. Also, commenc-
ing at the left-hand side, it has heading indi-
cations of date, number, page, and amount
corresponding in arrangement and indication
to the similar indications on the order-sheets.
Attherighthandof the page are three columns
marked, respectively,‘‘ Total,” ** Credit,” and
“Balance ” oranysimilarledger-column head-
ings.

- The retatl dealer is supposed to remove the

order-sheetsfrom hisorder-book. Allbearing
the same customer’s name are to be succes-
sively inserted in a page or pages of the
ledger-book, as shown in Fig. 3, which figure
represents the orders of a single customer,
say, for a day’s time. A sheet of the page
of the ledger-book may be composed of two
or more thicknesses and the sheets from the
order-book inserted between these separate
parts,so that theirloweredges projectthrough
the slot I and to under the various of the

- wires K; that is, the first order-sheet will be
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brought to under the first or uppermost wire,
the second slip will be brought to under the
second wire, and soon. Preferably each leat
of the ledger-book consists of a blank sheet
of thin cardboard, to which slips are attached
by insertion under the wire-holders (or tape)
at proper places. On these slips are printed
the ledger rulings, headings, &e. ‘I'hey may
be detached when necessary and new slips
inserted in their places, orthey can be inserted
one upon another to a considerable number
if necessary in extended accounts.

The retail dealer having inserted the slips,
as shown in Fig. 3, has then but to add up
the numbers in the column marked “Amt.”
and transfer the sum to the column on the
ledger-pagemarked *“ Total.” Ifthecustomer
should pay somethingon account,thisamount
would be put in the column called ¢* Credit,”
and the balance then standing would be put
in the balance-column.

After a page of the ledger-book has been
filled, or more particularly after the right-
hand columns have been used to the bottom of
the page, the account may be carried to the
next sheet. If at any time during the ise of
one page the account be finally settled, the
previously-entered amouunts on the page may
be erased or a paster may be placed over the
same and the page used again. Upon closing
a customer’s account, and if desired, similar

pasters may be placed over the name of the .

previous customer and the page reopened for
another customer.

At the end of the month or at such other
time as the retail man would render accounts
to a single customer he can withdraw the
order-sheets and render a bill for the total
amount of the same, to which would be at-
tached the order-sheets, whereby the cus-
tomer will be furnished duplicatesof original
orders. It is also to be understood that the
order-book may be provided, as is well under-
stood, with transfer-sheets, so that at the
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time of enteringa single order twoduplicates
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of thesame are produced. Oneof these dupli-
cates may go to the ledger-book and eventu-
ally to the customer, and the other duplicate
may be retained, so that upon rendering ac-
count and surrendering one set of the origi-

nal order:duplicates the retail man will still

have a duplicate of all the orders for his own
use and to verify his account and effect cor-
rection because of possible errorin entry, de.

The essential means and arrangement of
the parts of the ledger-book may in various
ways bechanged from those illustrated in the
drawings, and therefore I do not limit myself
strietly to those shown.

The essential feature of improvement 1s
providing a ledger-book with slits, wires, sup-
ports, or similarly-acting devices whereby or-
der-sheects can be inserted on the page of the
ledger-book (instead of the figuresof thesame
being transferred to the ledger-book) and

“while soon, or intheledger-page, can be used
as ledger entries, and can subsequently be

removed for surrendering the same tothe cus-
tomer as a detail statement of his bill.

What is claimed as new 18—

In account-keeping bools, the combination
of an order-sheet having a space at the top
for the name of the purchaser, spaces at the
bottom for date, number, page and amount,
and an intermediate space for the name of
the goods bought, with a ledger-sheet ruled
or divided so as to have at top a space for the
name of the purchaser, and heading-indica-
tions of date, number, page and amount cor-
responding with thesimilarindications onthe
order-sheet, and three columns at the right-
hand side for total, credit and balance, or
similar ledger-column headings, and parallel
horizontal loops, and slot F—these parts be-
ing combined and arranged substantially as
and for the purposes hereinbefore set forth.

| EDWARD IF. WARD.

Wiktnesses:

T. N. PARKS,
C. E. YAN COTT.
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